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Crickhowell High School Administration of Medicines Policy

1. Introduction

The governing body recognises that many pupils will at some time need to take medication
at school. While parents retain responsibility for their child's medication, the school has a
duty of care to the pupils while at school, and the governing body wishes to do all thatis
reasonably practicable to safeguard and promote children's welfare.

2. Responsibilities

2.1
The governing body takes responsibility for the administration of medicines during school
time in accordance with the government's and LEA's policies and guidelines.

2.2
The Head will implement this policy and report as required to the governing body.

2.3
Medication will normally be administered by specially trained staff or the school nurse.

2.4

Every member of staff is expected to maintain professional standards of care, but have no
contractual or legal duty to administer medication. The governing body does not require
staff to administer medication.

2.5

However, some specified staff (eg PE and games staff, or staff taking educational visits)
who volunteer their services, will be given training to administer first aid and/or medication
to pupils.

3. Staff Indemnity

3.1
The LA fully indemnifies all staff against claims for any alleged negligence, providing they
are acting within their conditions of service and following governing body guidelines.



3.2

The indemnity covers situations where an incorrect dose is administered or where any
other mistake in the procedure is made. The LA will meet any claims in these
circumstances.

4. Action

4.1 Pupil Admissions

On admission of the pupil to the school, all parents will be required to provide information
giving full details of medical conditions, allergies, regular medication, emergency contact
numbers, name of family doctor/consultants, and special requirements (eg dietary). At the
beginning of each academic year all parents will be required to update the medical form.

4.2 Administration of the Medication

The school expects that normally parents will administer medication to their children.
Requests for medicine to be administered must come from a parent in writing on the
school's Request to Administer Medication Form. Each request will be considered
individually. The form will include details such as parent contact, child name and class,
medicine, doctor details, dosage, storage, administration instructions, schedule, and any
other relevant instructions. Consent must be signed and dated. Additional rules for
storage, administration times, and self-administration apply. Non-prescription medicines
are not allowed.

4.3 Intimate or Invasive Treatment
These will not normally take place in school except in exceptional circumstances
authorised by the Head. Two adults must be present, one of the same gender as the pupil.

4.4 Long-term Medical Needs

The governing body and Head will provide reasonable assistance for pupils with long-term
needs. Cases are reviewed with parents and medical professionals. The governing body
may consult the LA's medical adviser.

5. Records

The 'Administration of Medication Record' form must be completed for each instance and
stored in the school office. It records pupil name, date/time, supervising staff, medication,
dosage, and side effects. The Health & Safety Officer will ensure records are checked
regularly.



6. Training
The governing body will provide appropriate training for staff who volunteer to administer
medicines.

7. Monitoring and Review
The Head will monitorimplementation and report annually to the Pupil Wellbeing and
Inclusion Committee. Amendments will be made where necessary.
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Flow Chart for the Administration of Medication
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The following links will take you to the Welsh Assembly Government document for
medication in schools

Welsh Version

http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?ski
p=1&lang=cy

English Version

http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?lan
g=en



http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?skip=1&lang=cy
http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?skip=1&lang=cy
http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?lang=en
http://wales.gov.uk/topics/educationandskills/publications/guidance/medicalneeds/?lang=en
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